Sacred Heart Catholic Primary School
Risk Assessment and plan for the opening of school to all pupils during the COVID-19 pandemic
This plan has been informed by following the guidance:
Guidance for full opening – schools
Published 31.8.21
Updated 17.01.22
‘The public health advice in this guidance makes up a PHE-endorsed ‘system of controls’, building on the hierarchy of protective
measures that have been in use throughout the coronavirus (COVID-19) outbreak. When implemented in line with a revised risk
assessment, these measures create an inherently safer environment for children and staff where the risk of infection is substantially
reduced’

Section 1: System of controls – protective measures
Prevention:
Minimise contact with
No pupil should attend school if they show any of the coronavirus symptoms, or have tested
individuals who are unwell by
positive in the last 5 days (subject to being negative on an LFD on days 5 and 6). Parents should
ensuring that those who have
inform the school as soon as they are able to.
coronavirus symptoms, or who
No staff member or any other adult should attend school if they show any of the coronavirus
have someone in their
symptoms, or have tested positive in the last 5 days (subject to being negative on an LFD on
household who does, does not
days 5 and 6 AND being vaccinated). They should inform the Head teacher as soon as they are
attend school
able to.
If any pupil or adult in school becomes unwell with a new, continuous cough or a high
temperature, or has a loss of, or change in, their normal sense of taste or smell, they must be
sent home immediately. They must follow the ‘stay at home’ guidance
(https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance), meaning they
must self-isolate for at least 5 days (subject to conditions mentioned previously) and should

arrange to have a test. They can return to school if a test is negative - details given in Test and
Trace section.
Siblings of pupils who present with symptoms do not need to be sent home unless they develop
symptoms themselves.
When contacted by school, if their child is displaying symptoms, a parent must arrange for their
child to be collected immediately. Whilst awaiting collection, the child will be moved to the front
reception or front office, as appropriate, and be seated near the open windows. The child will be
supervised by an appropriate adult, who will ensure they remain at least 2m away from the child.
The child will be offered reassurance. If a toilet visit is needed, the disabled toilet should be
used.
If the child’s needs dictate that the supervising adult cannot maintain a distance of at least 2m,
the adult must wear PPE (face mask, disposable gloves, disposable apron).
Once the child has been collected, any facilities/areas which have been used will be fully cleaned
with disinfectant before being used by anyone else. If this cannot be done immediately, a sign
will be placed on the door to advise others not to enter/use the area.
Adults and pupils who have been in close contact with the symptomatic child do not need to go
home to self-isolate unless they develop symptoms themselves.
Individuals are not required to self-isolate if they live in the same household as someone with
COVID-19, or are a close contact of someone with COVID-19, and any of the following apply:
they are fully vaccinated
they are below the age of 18 years and 6 months
they have taken part in or are currently part of an approved COVID-19 vaccine trial
they are not able to get vaccinated for medical reasons
Instead, they should carry out daily contact testing (lateral flow tests) every day for 7 days and
for the next 10 days:
- limit close contact with others wherever possible
- limit contact with anyone who is at higher risk of severe illness from COVID-19
- follow government guidance on how to stay safe and help prevent the spread.

Clean hands thoroughly more
often than usual

Ensure good respiratory
hygiene by promoting ‘catch it,
bin it, kill it’ approach

Continue with enhanced
cleaning, including frequently
touched surfaces often, using

Daily testing of contacts of COVID-19 (DTCC) has now replaced PCR tests following close
contact with a COVID positive case, but close contacts should still have a PCR test if a lateral
flow test is positive or if they develop symptoms.
Children under 5 years who are close contacts are exempt from self-isolation and daily contact
testing.
DTCC is strongly advised but cannot be enforced.
The preferred method of hand cleaning will be through use of soap and running water. Hand
sanitizer will be available to use if handwashing facilities aren’t readily available; adults will have
ready access to hand sanitizer to use when appropriate.
Pupils will wash their hands:
● On arrival to the classroom
● When returning to the classroom from playtime, lunchtime and any other occasion when
they may have left the classroom and are returning
● Before eating (fruit snacks/lunchtime)
● After eating
● After using the toilet
● Any other time it is appropriate (eg after coughing/sneezing)
Pupils will be supported by staff in developing robust and effective handwashing routines,
including educating the children of the importance of good hand hygiene, discouraging the
children from touching their faces, making this fun (rhymes etc)
Any visitors to the school will be instructed to use hand sanitizer on entry to school.
Children will be taught about good respiratory hygiene, in an age-appropriate way (Catch it, bin
it, kill it)
Pedal bins with lids are available in every classroom and teaching space, along with tissues.
Staff must monitor their supply of tissues and inform the office when they need replenishing,
allowing time for delayed delivery.
Bins will be emptied at least daily by the site manager and cleaning team.
Cleaning resources (disinfectant sprays, cloths) are to be available in every classroom and
shared space. These will be used as when appropriate to clean down surfaces and regular touch
points.
All cleaning products must be kept out of the reach of the children.

standard products such as
detergent or bleach

Minimise contact between
individuals and maintain social
distancing wherever possible

The site manager will monitor supplies of all cleaning and hygiene-related materials, and ensure
orders are placed to replenish stocks, allowing time for delayed delivery.
Shared spaces: these must be cleaned regularly
Shared resources, eg PE equipment, must be cleaned regularly
Regular touch points throughout the school will be cleaned several times daily:
Before the children arrive (site manager); mid-morning (site manager); mid-afternoon (site
manager); late afternoon (site manager/cleaner)
Toilets will be cleaned daily by the site manager
After-school thorough cleaning regime to be maintained in all school areas
Adults should still socially distance where possible - sat apart for briefings / staff meetings etc.
There will be times when the needs of pupils require closer contact for an extended period (eg
administering first aid, intimate care needs etc). On these occasions, adults should wear the
appropriate PPE.
Windows are to be kept open to allow for ventilation
There will be one weekly assembly which will take place in the hall - children will maintain some
distance in year groups
STLB assembly will take place virtually
Children can attend school wearing their PE kits on days that they have PE lessons. This is to
save time and to prevent the possibility of children getting clothes mixed up.
There will be a separate KS1 break / KS2 break.
KS1: 10.30-10.45am
KS2: 11-11.15am
Lunch sittings in the hall will be kept consistent so that the same year groups are in the hall /
outside together:
Approximate timings:
Class

Having Dinner

Outside Play

Nursery

11.30-12.00

N/A

Reception

11.40-12.05

12.05-12.40

Year 1

11.50-12.10

12.10-12.50

Year 2

12.00-12.20

12.20-1.00

Year 3

12.05-12.25

12.00-12.05 / 12.25-1.00

Year 4A

12.10-12.30

12.00-12.10 / 12.30-1.00

Year 4B

12.20 – 12.40

12.00-12.20 / 12.40-1.00

Year 5

12.25 – 12.45

12.00-12.25 / 12.45-1.00

Year 6

12.30 – 12.50

12.00-12.30 / 12.50-1.00

Arrangements will be put in place to limit the number of children using the toilet facilities at any
one time (toilet rotas will be created). Year groups will be directed to use the toilet facilities at
appropriate times where possible. For ad hoc visits where pupils from different year groups may
be present, the children should try to socially distance as much as possible.
The site manager will check supply of soap and hand towels every morning in all toilet areas to
ensure an adequate supply is available for the day.
Unnecessary movement around the school will be avoided. Staff will escort general movement of
their year group eg when going out for playtime.
Staff will be encouraged to social distance in the staffroom area. Seats in the staffroom will be
spaced at least 2m apart to encourage this. Every staff member is responsible for cleaning
whatever equipment is used (the dishwasher may be used). Disinfectant spray will be readily
available for use to clean touch-points etc.
Monday staff briefings will take place across two bigger classrooms.

Staff meetings and staff briefings (which only teachers attend) will take place, using a room
which allows for some social distancing between all adults.
Pupil arrival times will be staggered.
All Nursery, Reception and Y1 children will arrive from 8.50am with their older siblings. Nursery
will use the hall entrance. Reception and Y1 will use the playground gate.
All Y2, Y3, Y4A, Y4B, Y5 and Y6 children will arrive from 8.40am. All children will use the
playground gate.
Parents will drop off their child at the door/gates without entering the school premises. It is
important that parents adhere to their designated time, and don’t loiter at the school door or
gather on the school premises. Parents are encouraged to wear face masks and socially
distance where possible.
Pupil departure times will also be staggered.
All Nursery, Reception and Y1 children can be collected from 3.05pm with their older siblings.
Nursery will use the hall entrance. Reception and Y1 will use the playground gate.
All Y2, Y3, Y4A, Y4B, Y5 and Y6 children can be collected from 2.55pm. All children can be
collected from the playground.
It is important that parents adhere to their designated time, and don’t loiter at the school door or
gather on the school premises. Parents are encouraged to wear face masks and socially
distance where possible.
Parents and carers will be asked to communicate via email or phone call. Parents and carers will
be encouraged to pay cashless whenever possible (eg dinner monies on-line). Where money
etc is received into the office, staff are to observe strict hygiene measures.
Professional colleagues (eg educational psychologist, social worker, PE coach) will be allowed
on site. PE coaches will be utilised in the outside space as much as possible. An advice briefing
will be prepared to give to any such visitor providing guidance on the measures which are in
place and must be adhered to. Essential contractors will also be admitted; where this can be
arranged it will be before or after the normal school day. They will also be given the advice
briefing. A record will be kept of all visitors, with a request for their contact details.
Where possible, children will use their own equipment which will be kept at school.
Reading books and homework resources will be sent home. The school will try to minimise items
that go between school and home on a consistent basis.

Resources that are shared between year groups should be cleaned regularly.
Outside play equipment can be used and should be cleaned regularly.
Where necessary, wear
appropriate PPE

Engage with the NHS Test and
Trace process

Manage confirmed cases of
coronavirus amongst the school
community

Carry out LFD testing for all
staff that opt in - preventing
transmission from staff that

PPE should be worn in the following instances: a staff member supervising a child who is
symptomatic and a distance of at least 2m cannot be maintained; intimate care; and first aid or
SEN needs that require close contact. A stock of fluid resistant face masks, disposable gloves
and disposable aprons will be kept easily accessible in key areas of the school. Plastic visors
are also available to be worn if necessary. The First Aid supervisor (Mr Dixon) will monitor stock
and ensure orders are placed to replenish stock as necessary; allowing for delays in delivery
times.
Staff and parents/carers should understand that they will need to be ready and willing to:
● Book a test if they are displaying symptoms
● Provide details of anyone they have been in close contact with if they test positive or if
asked by NHS Test and Trace
● Self-isolate if they have been in close contact with someone who develops symptoms or
someone who tests positive for COVID-19 (unless they are exempt)
● If any member of the school community has been tested, staff or parents should inform
school immediately of the results.
If a test is negative, the person can stop self-isolating, along with the members of their
household.
If someone tests positive, they need to follow the ‘stay-at-home’ guidance
As soon as school becomes aware of a positive test result for COVID-19, we will contact our
local health protection team. Likewise, this team will contact school if they become aware of a
positive test of someone who has attended school – as identified by Test and Trace.
The health protection team will carry out a rapid risk assessment, working with schools to advise
us on actions which need to be taken. This may result in reimposing restrictions.
All staff to be offered the opportunity to take regular LFD tests. The tests are to be taken at home
every Monday and Thursday evening no later than 9pm. Staff are to make sure that they do not
take the test and then head outside into the public domain - taking the test once they know they
won't be leaving the house. Staff need to ensure that they do not drink, eat or brush teeth half an

might have COVID and are
asymptomatic

hour before swabbing. They also need to follow the guidance contained in the ‘Instructions for
Use’ leaflet which comes with the test kit. Once the test has been conducted, staff will:
Check results at 30mins (results are invalid after 30mins)
Log the test result online to the DfE via their portal
Inform school of the test result via our Google Form
Once the test is complete, all of the used test kit contents are to be put in the waste bag provided
and then into general household waste.
If a staff member tests positive, they must contact the Headteacher via text/Whatsapp/phonecall.
A confirmatory PCR test will then be organised.
If a staff member tests positive, any direct contacts can continue to attend school as long as:
-they are fully vaccinated
-they are below the age of 18 years and 6 months
-they have taken part in or are currently part of an approved COVID-19 vaccine trial
-they are not able to get vaccinated for medical reasons

Contain any outbreak by
following local health protection
team advice
Section 2: School Operations
Transport

If school has two or more confirmed cases within 14 days, this indicates a possible outbreak, and
we will work with our local health protection team and follow their advice.

Attendance

Parents and carers are encouraged to walk/cycle to school if possible. Parking congestion
around school should be avoided.
Staff should be mindful of others arriving in the carpark and maintain social distancing at all
times.
Usual attendance procedures will be implemented from September.
School will work with families to alleviate any anxieties they may have regarding children
returning to school.
It is, however, understood that there may be occasions where pupils must remain at home, eg for
self-isolation.
In a small number of cases, specialist health professionals may advise that a pupil remains at
home for health reasons.

School workforce

Staff deployment

Staff well-being and support

Safeguarding
Catering
Estates
Educational visits

Where a pupil is unable to attend school because they are complying with clinical and/or public
health advice, home learning support will be provided by school.
School will adhere to the advice regarding mitigating risks to all staff, and in particular those who
are clinically vulnerable or extremely clinically vulnerable. All measures in place will be
discussed with all staff, and any concerns or anxieties taken into account and steps taken to
mitigate additional risk if required.
At times when it is necessary to have supply teachers on site, they will be expected to be
stringent in adhering to all measures in place.
In order to ensure pupils (in particular those with SEN) are fully supported, it may be necessary
to deploy staff, in particular teaching assistants, to work with children from different year groups.
Staff will also be deployed, where possible, to support children with catch-up provision and
targeted interventions.
Any individual working on a voluntary basis will be checked and vetted using the appropriate
measures and will be expected to adhere to all measures which have been put in place.
Peripatetic music teachers will be invited back to resume small group music lessons. The
instruments are guitar, drums, keyboard and violin. Children will use their own instrument where
possible.
Staff well-being is a high priority. Staff will be working in more challenging circumstances than
usual; it is essential their well-being is monitored and support provided as and when necessary.
This could be from the mental health provision provided by the trust, the leadership team offering
support, or signposting to appropriate agencies to access support externally. Staff are
encouraged to be open and share any concerns with appropriate personnel.
Safeguarding will remain a high priority, and all procedures will be followed rigorously in
identifying any concerns and working with families and agencies to fully support all of our pupils.
School meals service will resume the provision of hot meals. Pupils may bring a packed lunch
from home.
The site has been fully maintained during the summer holidays, and all regular safety checks
have / are carried out.
Educational visits are permissible and further information will be communicated with parents
when appropriate.

Swimming will resume though Gateshead who have their own risk assessments in place at their
leisure centres.
School Uniform
Full school uniform should be worn on return in September. Uniforms do not need to be cleaned
any more often than usual.
Extra-curricular provision
Little Hearts will resume operation from September and will fall in-line with the school risk
assessment. The outside space will be utilised where appropriate.
Clubs will operate on a reduced capacity at the school.
Section 3: Curriculum, Behaviour and Pastoral support
Curriculum expectations
Teachers will use a mixture of formal and informal assessment procedures to identify any key
gaps in learning. Long and medium term plans will be used flexibly, taking into account key
objectives from the previous year group which have been identified, to ensure the children
progress well in each subject. There will be a broad and balanced curriculum provided from
September.
Targeted intervention will be put in place, focusing on key knowledge and skills in phonics,
reading, writing and maths. These core skills will also be addressed through cross-curricular
subjects. This reflects normal practice and teachers are skilled at providing for pupil needs. It is
recognised that catching up key skills will be a long term process.
Remote Education
We will continue to use Google Classroom as the vehicle for sharing work remotely and this will
reflect the work being taught in class and curriculum plans. Completed work is to be returned to
school using Google Classroom, and feedback will be given by the class teacher. Hard copies
will be provided where there is limited access to technology.
Physical activity
Pupils will be taught PE in year groups. Equipment used will be cleaned regularly. PE will be
taught outdoors whenever possible.
Active playtimes and lunchtimes will be encouraged, with equipment cleaned regularly.
Pupil well-being and support
School has well-established systems in place to support the mental well-being of pupils. All staff
will be vigilant in monitoring the emotional wellbeing of our pupils, and will follow procedures
regarding any concerns. The PSHE curriculum will be in place and modified as needed to
address the needs of pupils as they are identified. Our school counsellor (The Road Centre) will
resume services to support identified pupils.

School will work closely with professional colleagues in ensuring all pupils are supported
appropriately, including those with SEND.
Behaviour expectations
Behaviour in school is generally excellent. Pupils have been away from school over the summer
holidays and will need reminding about routines, procedures and behaviour expectations. These
will be consistently applied, with appropriate consequences given if policy is breached by pupils.
School anticipates that, with support, pupils will settle back quickly into school life and
expectations.
Section 4: Contingency planning for outbreaks
Process
If a local area sees a spike in infection rates that is resulting in localised community spread,
appropriate authorities will decide which measures to implement to help contain the spread.
Contingency plan
School has efficient mechanisms for communicating swiftly with parents if there is a need to
close at short notice, or reimpose restrictions (text, email, website, class dojo). If pupils do need
to remain at home due to COVID-19, remote learning will immediately replace teaching in school
(see above).
This risk assessment and plan will be shared with BWCET, Governors, staff, unions and parents.
8.50am - 3.00pm: Children dropped off at the playground gate and collected from the playground. Parents stand at the field end of the
playground.

9.00am - 3.10pm: LH children (and older siblings) dropped off and collected from the hall. R and Y1 children (and older siblings)
dropped off at the playground gate and collected from the playground. Parents stand at the field end of the playground.

